Tax Preparation Checklist - What We’ll Ask For

Instructions: This checklist is for informational purposes only. It helps you prepare for your tax return by organizing info. Do not send personal files until engagement is finalized and secure portal access is provided.

Personal & Taxpayer Information 
· 
 (
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· Legal name(s) and date(s) of birth 
· Social Security number(s) 
· Filing status 
· Current address, phone, and email 
· Preferred method of communication

Dependents & Household Information 
· 
· Full name, date of birth, and SSN for each dependent 
· Relationship and months lived with you 
· Childcare or education expenses 
· Special circumstances (disabilities, higher education)

Income Sources 
· 
· Employment income (W-2) 
· Self-employment / 1099 income 
· Investment income (1099-DIV, 1099-INT, 1099-B)
· Rental income 
· Retirement / Social Security income 
· Other income

Self-Employed & Small Business 
· 
· Business name, structure, and EIN 
· Business income streams 
· Business expenses
· Equipment purchases >$2,500 
· Bookkeeping records

Deductions & Credits 
· 
· Education expenses 
· Healthcare / HSA contributions 
· Retirement contributions 
· Mortgage interest / property taxes 
· Charitable contributions 
· Casualty or theft losses

Life Changes & Special Situations 
· 
· Marriage / divorce / birth / adoption / death in family 
· Job change, loss, or relocation 
· Purchase or sale of home 
· Significant medical or education expenses

Prior-Year Tax Information 
· 
· Previous year’s tax return 
· 
Prior deductions/credits 
· 
Estimated tax payments
